AnbiMoBa
Jliogmuna
AHOpeeBHa

IHoJ10:xeHHE

00 3JIEKTPOHHOM UH(POPMALIMOHHO-00PAa30BaTEIbLHOM cpeae
B MYHUIIUIIAJIbHOM OIO’KETHOM JTOIIKOJIbHOM
o0pa3oBaTeJIbHOM YUYpesKIAeHUuu deTckuii caa Ne 137
«ABymika»

r. bpsaacka



1.001mme moaoKkeHus

1. Uadopmanmonnas cpena (manmee - MC) — 3T0 crenuaibHO OpraHW30BaHHBIN
KOMIUIEKC KOMITOHCHTOB, oOOecleunBaommil cucreMuyro uHrterpamuio HWMKT
(mHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX ~ TEXHOJOTHUH) B  00pa3oBaTelbHBII
npoliecc, ¢ neibio nobimeHus ero dddextuBHocTH. UC — 310 Ccpema, kKoTopas
O0BENUHSACT TPOU3BOJCTBO, XpaHEHHWE, OOMEH W moTpediieHne WHGOpMaIUU
MBJIOY nerckuii cag Ne 137 «UBymika» r. bpstacka (nanee — JIOY).

2. OtBeTcTBEHHOCTHh 3a MH(popManuio ydeOHoro mnponecca MC Hecer crapiumid
BOCITUTATEb.

3. Opranusanus padotsl MC ocHOBBIBaeTCS Ha CAEAYIOMIMX JOKYMEHTaX:
- Konctutynusa Poccuiickoii @enepannu;

- 3akoH P® «O06 ob6pazoBaHum;

- Ycras J1I0Y;

- JlokaJibHBIE aKTHI M HACTOSIIEE TTOJIOKEHHUE.

4. Hensamu co3nanus MC sBasroTes:

- C03I[aHI/Ie CIUHOI'O I/IH(l)OpMaIII/IOHHOI’O IIPOCTPAaHCTBA I[OY A1 Ka4CCTBCHHOI'O
YIIYUIICHUA pa6OTBI NeJarornt4CcCKoro KOJIJICKTHUBA,

- OOecrieueHre YyCIOBHM JIOCTyNa K pecypcaM HWHTEPHET U TMpeACTaBICHHE
poauTeNsiIM (3aKOHHBIM MPEACTABUTENSAM) JETEH BO3MOMXHOCTH IOJb30BATHCA
CpPEACTBAMH CHUCTEMBbl MHTEPHET M CAMUTOM JIOIIKOJIBHON 0OpazoBaTeIbHOMN
OpraHu3aluy;

- Ucnionw3zoBanue pecypcoB MC as moBbieHus 3G(HEKTUBHOCTH BOCIIUTATEIBHO-
o0pa3oBaTeIbLHOTO TPOIIECCa;

-Ilepexon k 6e30yMaKHOMY TOKYMEHTOOOOPOTY;

- IloBblllleHHE KOMIIETEHTHOCTH YYacCTHHUKOB OO0pa30oBaTEeIbHOTO IMpollecca Ha
ocuoBe UKT.

2. HaszHaveHnue M 3aJa4M eAMHOM HMH(POPMALMOHHOW CpeAbl JOLIKOJIbHOIO
yupexaeHus

2.1 Co3zganue HC [OLIKOJBHOTO YYPEXKACHUS HAIMPABICHO Ha YIy4IICHUE
OpraHu3alvy yrpaBieHUs U aestenbHocTu JJOY u B3auMOJIEUCTBUS YYaCTHHKOB
BOCIIUTATEIbHO-00pa30BaTeILHOTO Tpoliecca. B opraHuzaiuu BOCIUTATENIBHO -
obpazoBatenpHOrO nporecca MC npegHasHadeHa ajis:



- Co3panus  ycnoBuil wucnons3oBanus cpeacts WMKT B oOpaszoBarenbHoM
nporecce; - KoMmmproTepHOW BH3yalM3alud METOAWYECKOW WH(opMaruu u
ONEPATUBHOIO IOCTYTA K HEW;

- ABTOMaTI/IBI/IpOBaHHOFO MOHUTOPHHIA W KOHTPOJII KadeCTBa PC3YyJIbTAaTOB
BOCHI/ITaTeJII)HO-O6p330B&TCHLHOFO Imponcecca,

- COBI[aHI/Ie YCJIOBI/Iﬁ Ka4eCTBCHHOM IIOATOTOBKH MCTOAHMYCCKUX, IICAAIOT'MYCCKHUX,
ANUTAKTHYCCKUX MATCPHUAJIOB,

- OOecrnieueHusi J0CTynna YYacTHUKOB 00pa3oBaTelNbHOTO Ipolecca K
UH(GOPMAIIMOHHBIM pecypcam;

- ObGecrieueHnst BO3MOXHOCTEN y4acTusl B MEJArOrMUECKUX MPOEKTaX, BbICTABKaX,
KOHKypcax;

2 B ynpasnenuu JJOY MC HanpasieHa Ha pelIeHUE CAEAYIONIUX 3a/1ay:
-IInanupoBanue nearenbHocT JJOY U €ro CTpyKTYpHBIX MOAPa3ICICHUT;

- CI/ICTeMaTI/BaHI/ISI O3HAKOMJICHUA C HOBBIMH HOPMAaTUBHO-IIPAaBOBLIMHA
AJOKYMCHTAaMHU JOIIKOJIBbHOT'O O6paSOBaHI/IH;

- ABToMaru3anus GOPMUPOBAHMS U YU€Ta KOHTHHI€HTA BOCIIUTAHHUKOB;

- ABTroMaTuzanusi O0OpaOOTKM TMEpPCOHATBHBIX JaHHBIX BOCIHUTAHHUKOB W
COTPYIHUKOB JIOITKOJIHHOM 00pa30BaTEeIbHON OpraHU3allNH;

- [InanupoBaHue BOCIUTATENIBHO - 00pa30BaTEBLHOTO Mpoliecca, pacrpeeeHue
pabodeil Harpy3Ku COTPYIHUKOB JOIIKOJIBHOM 00pa3oBaTeIbHON OpraHu3aIiu;

- ABTOMaTH3alMs MPOIECCOB HHGOPMAIMOHHO-METOJUYECKOr0 obOecreueHus
BOCITUTATEIHLHO-00pa30BaTEIILHOTO MPOIIECCa;

- Opranu3zanusi JeKTPOHHOTO IOKYMEHTOO00pOTa;

- Ocyl1ecTBIIECHUE MOHHTOPHUHTA U KOHTPOJIS Ka4eCTBa PE3yJIbTaTOB JAOIIKOJIBHOTO
oOpa3oBaHus;

- AHanu3 eAaTeIbHOCTH TOUIKOJIBHONW 00pa30BaTeIbHOM OpraHU3allig;

- OOGecnieyeHne HMHPOPMALUOHHOTO OOMEHAa M JOKYMEHTOOOOpOTa € APYTUMH
JIOIIKOBHBIMU  YUPEKIACHUSIMH W BBIIICCTOSIIMMHA ~ OpraHaMH  YIIPaBJICHUS
oOpa3oBaHMEM paiioHa U ropoaa;

- Co3maHue yCIOBHM JUIsl OKCIUTyaTalldd B JIOIIKOJIBHOW 0Opa3oBaTeIbHOM
OpraHu3ald NPOTrPaMMHBIX KOMIIOHEHTOB MYHUUMNAIBHBIX W TOPOACKHX
ABTOMAaTU3UPOBAHHBIX CUCTEM Y IPABJICHUSI.



2.2.B coepe B3aMMOJECHCTBUS YYAaCTHUKOB BOCIUTATEIbHO-00Pa30BaATEIBLHOIO
nporecca cpeactBamu  MC  momkonpHOM — 00pa3oBaTelbHOW — OpraHu3aliu
pELIAIOTCS CASAYIOUIUE 3a1a4u:

- OOecrnieueHue HWHGOPMAIMOHHOTO  B3aUMOJACHCTBHUS BCEX  YYaCTHUKOB
BOCTIMTATEILHO-00pa30BaTEILHOTO MPOIIECCa;

- Wurterpanus mHOOPMAIIMOHHBIX MOTOKOB, XapaKTEPHBIX JIJI1 OCHOBHBIX BHJIOB
nestensHoctu JIOY

- OOecrnieueHue  B3aUMOJCUCTBUS ~ MEXAY  POAUTEISIMH  (3aKOHHBIMH
NpPEJCTaBUTEIIIMUA) JeTed W  TEeNarorm4ecKuM MEPCOHAJIOM  JIOIIKOJIBHOW
00pa30BaTeNbHON OpraHU3aIuy;

- Coznanue ycioBHM NalbHEWINEro pa3BUTHS WH(OPMAIMOHHOIO MPOCTPAHCTBA
JOY B ycnousx C obiactu u ropoja.

3. Crpykrypa UC 101IKOJIBHOIO0 Y4YpeKIeHUs
3.1.Ctpykrypa UC IOV BkIIIO4aET CIeIyrONMe KOMIIOHEHTHI:
-OIMEPALMOHHYI0 CUCTEMY;

-IPUKJIAHBIE IPOrPAMMHBIE CPEJICTBA;

-MaTepHuajbl METOJIMYECKOTO KaOMHETA;

-CalT JAOLIKOJIBHOTO YUPEXKICHUSI.

3.2. TexHn4yecKknue KOMIIOHCHTHI:

- [Ipoektop nepeaBuxkHOM -1mT

- DKpaH nepenBxkHou -1

-M®YV (nipunTtepsl) - 4

- Komnbroreps! cranimonapHsie -4

- HOOTOYK - 2

- Jlamunatop -1

3.3. MeTtoaudeckrne KOMIIOHEHTHI:

- y4eOHO-METOANYECKasl IUTepaTypa;

- ICMOHCTPAIIMOHHBIA MaTepHa,

- TUJAKTUYECKUN MaTEpHUAJL.

4. IIpaBa u o0s13aHHOCTH NMOJb30BaTe el UC 101IKOJIbHOTO0 YUpeKIeHus:

4.1. TTonp3oBatensamu MC 1OMIKOIBHOTO YUPEKICHUS SBIISIOTCS:



- AIMUHUCTPATUBHO-YIIPABJICHYECKUI aNlapar;
- [lenaroru, cienuanuctsl U coTpyauuku JJOY

4.2. TlpaBa monw3oBareneii MC JIOY pasrpaHnyuBarOTCS B COOTBETCTBUU C
ciennuKoil craryca, JOHKHOCTHBIX 00sS3aHHOCTEH U COJEpKAHHMEM 3alpocoB U
UH(GOPMAIMOHHBIX TOTPEOHOCTEH.

4.3. AIMUHUCTPATUBHO-YIIPABICHYECKUI anmapar 00s3aH:

- Oprann3oBbIBaTH B3aMMOJICHCTBHE BCEX YYaCTHUKOB
BOCIIATATEIILHOOOPA30BaTENBHOTO Mpoliecca B pamkax NUC;

- Pa3pabaTtbiBaTh W OpraHM30BBIBATH MPUHATUE BCEX JIOKAJIBHBIX AaKTOB
JOIIKOJIBHOTO YUpeXKAeHHUs, periiaMmeHTupyronmx cepy 1UC;

- OCymIecTBIATh KOHTPOJIb HaJl IESITEIbHOCTHIO noyib3oBaTene C JIOY;

- Mcnonb3oBaTh aBTOMaTU3UPOBAHHBIE HH(OPMAIITMOHHBIE CUCTEMBI B YIIPaBICHUHU
BOCIIUTATEIHLHO-00pa3oBaTeibHOM Miporiecce [JOVY;

- OpraHu3oBbIBaTh BOCCTAHOBJIEHHME pPabOTOCIOCOOHOCTH  MPOrPaMMHBIX,
TEXHUYECKUX U METOJMYECKHX KOMIIOHEHTOB IOCJE Pa3HbIX aBAPUMHBIX CUTYyallul
B KOPOTKHUE CPOKH;

- ITocTostnHO noBeIIAaTh CBOIO KT — KOMIETEHTHOCTD;

- OpranuzoBbiBaTh HemnpepbiBHOE ToBbIIeHUEe MKT — KoMmmeTeHTHOCTH Bcex
cotpynaukoB JIOY;

- O6ecneunBath HHHOPMALIMOHHYIO 0€30TaCHOCTH;

- 3apaHee TIPENOCTaBIATH HEOOXOJUMBIE MaTepUaibl s  pa3MEIICHUS
nHpopMalu Ha cailTe 1 UHGOPMAIIMOHHBIX CTEHIAaX JOIMIKOJBHOTO YUPEKICHUS.
4.4. AIMUHUCTPATUBHO-YIIPABIICHUECKUH alapaT UMEET MPaBo:

- Ha oOwmenue B UWHOOPMAIMOHHOM MPOCTPAHCTBE C  YYACTHUKAMHU
BOCIHUTATEIbHOOOPA30BaTEIBHOIO MIPOLIECCa;

- Ha pa3metienne, oOHOBIIeHHE U yaaieHue nHpopmaluu o aesteabnoctu JJOY.

- Ha BBoa, xpaHeHue, oOpaOOTKYy MEPCOHAIBHBIX JaHHBIX COTPYJIHUKOB H
BOCITMTAHHUKOB B Mpejenax 00beMa JOJKHOCTHBIX 003aHHOCTENH;

- Ha ocymecTBieHue TeneKOMMYHUKAIMOHHOTO oOMeHa B ceTu HHTepHeT ¢
UCITIOJIb30BaHUEM OUITHaIbHBIX aapecoB [0V

- Ha pa3paboTky opraHu3aiiiOHHO-YIIPaBICHUECKUX TeXHOJorui peanu3zanuu MC
JIOLIKOJIBHOTO YUPEKACHUS;

4.5. Ilegaroru, cnienuanuctsl U coTpyaHuku JJOY 00s13aHbI:



- Hcnonws3oBaTh BO3MOMXHOCTH HOBBIX HH(DOPMAIMOHHBIX TEXHOJOTHUH B
BOCIHUTATEILHOOOPA30BaATEIbHOM NEATEILHOCTH;

- Co3naBath 1 pa3Memnarh B HHGopMauoHHOM mpoctpancTBe [JOY snexTpoHHbIe

METOJUYECKUE MOCOOUs, MPE3EHTALUU, KOHKYPChI, BBICTABKH, I€arOorMuecKue
MPOCKTHI; WHIWBHyaJbHbIE KOHCYJIBTAIlMU W PEKOMEHJALMM JJIs pojauTee
(3aKOHHBIX MPEACTABUTENCH ) EeTEH U TIearoruniaeckoro cooo1ecTna.

- [lonwp3oBaTbest HEOOXOaUMON HHGOpPMAILIMEH, HAXOAAIIEUCS B METOJUYECKOM
kaOuWHeTe, a Takke B ceTH VHTEepHET, WCIOIh30BaTh JJICKTPOHHYIO TMOYTYy, U
AJIEKTPOHHBIE 00pa30BaTeIbHbIE PECYPCHI;

- [TonObupate Mmeroguueckoe odecneuenue s OJ1;

- Hcnonb3oBare B O/l M pEeXMMHBIX MOMEHTax JOLIKOJBHOTO YUYPEKICHUS
MOOUJIBHYIO MYJIbTUMEIUIHYIO TEXHUKY;

- Ucnonb3oBate caiit JIOY u ropojackoit oOpa3oBaTelbHBIM MOpTad B CBOEH
pabore; - Ha HaydyHO-METOAMYECKYI0 M KOHCYJBTAMOHHYIO TMOJAECPKKY B
OCBOCHHMH HOBEUIINX UH(POPMALIMOHHBIX TEXHOJIOTHIA;

- Co3paBarb BuueoTeKy rpynnbl (¢poto u BuaeocbeMKy OJ M peKHMHBIX
MOMEHTOB C JIETbMH) U TI0JIb30BaThCs (DOHAOM Menuateku u Buaeoreku JJ0Y;

- Pa3memare cBoro wuHGOpManU Ha caiiTe WU WHOOPMAIMOHHBIX CTEHJAX
JIOIIKOJIBHOTO YUPEKICHHUS.

- Poputenu (3akoHHBIE IPEICTABUTENH) IETEH UMEIOT MPABO:

-ITonmyyaTs wHGOpMaLIMIO MOCpEACTBAM pabOThl B METOJWYECKOM KaOWMHETE M Ha
caiite JJIOY.

- [lomygats nH(DOpPMALIHIO O HAYIHO-METOIUYSCKOM IeATEIbHOCTH;

- Osznakomuthcsi Ha caite JJOY ¢ ycTaBHBIMH JOKYMEHTaMHU, IMyOJIUYHBIM
oTueToM; - Y3HaBaTh uHpopManuio o meponpustusx 10V, sHakoMutbes ¢ GoTo
Y BUJCOapPXUBAMU.

5.01BeTcTBEHHOCTH MOJIb30BaTeaeid MC 10KOJIBHOTO y4YpeKIeHus

- Ilonb3oBarenn HECYT OTBETCTBEHHOCTb 3a BBINOJIHEHHWE, BBIIIOJIHEHUE HE B
MOJIHOM 00bEME WJIM HEBBIMOJHEHUE 3aKPETJICHHBIX 3a HUM 3a7a4 U (QyHKIIHI;

- 3a nopuy nmyuiectsa 3akpemieHsoro 3a 1C B ZIOY
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